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Style Sheet 

INTERNATIONAL JOURNAL OF LOCALISATION

PART 1: Rules for Submission
1. Editorial address
Send two hard copies as well as an electronic version of your manuscript as an email attachment (in MS Word or Adobe .PDF format) to:

	Americas
	Europe/Rest of the World

	Dr. Tim Altanero

Localization Program Director

Austin Community College

PO Box 12504

Austin, TX 78711 

USA

taltaner@austincc.edu
	Reinhard Schäler

Director Localisation Research Centre

Dept. of Computer Science & Information Systems 
University of Limerick

Limerick

Ireland

reinhard.schaler@ul.ie



All e-mail attachments should be zipped.

2. Deadlines
Submission: 
01 April 2003

Notification of authors:
06 May 2003

Submission of final contributions:
03 June 2003

Publication:
Autumn 2003

3. Quality control
Even if your contribution has been accepted, we reserve the right to refuse contributions that:

-
have been previously published,

-
are submitted after the deadline,

-
do not comply with the instructions of this style sheet,

- 
do not correspond content-wise with the abstract,

-
fail to come up to the required language standards.

4. Title of the article

· Place the following information and the abstract only on the first page of your contribution, in this order:

Title of the Article

Author’s Name and Surname

Name of Institution

Email

Telephone

Example

Localisation training for translators

Marcel Thelen & Han van de Staay

MSTI – Hogeschool Zuyd

Marcel.Thelen @msti.nl; Han.vandeStaay@msti.nl
+32-1234-5678910

· Insert an English abstract of no more than 15 lines in between these data and the main text.

5. File format and name
Use MS Word, with extension *.doc or Adobe .PDF. Do not send Mac files. Use the model below for naming your file:

IJL 1 2004-your name.

Example:

IJL 1 2004-Smith.doc

PART 2: layout

1. Page layout

· Hard copies:
Give the full layout as you wish your article to look like

· Electronic copies:
- Do not use codes or special features at all. We will do the final layout of your text.
- Do not hyphenate, indent, centre or justify.
- Do not use headers or footers
- Do not divide words at the end of lines.
- Only use the ‘Enter’ key at the end of a paragraph.

1.1 Margins, spacing and font

Please use the following standard values:

· margins (top, bottom, left and right): 2,5 cm,

· spacing: 1 (including endnotes and bibliography),

· font text: 12 pt Times New Roman,

· headers: 12 pt Times New Roman, bold

· font abstract, endnotes, bibliography, quotes: 10pt Times New Roman.

1.2 Blanks

Use only 1 blank after a preceding character (letter, punctuation mark or symbol)

1.2
Emphasis 
· Use emphasis sparingly.

· Words used metalinguistically (e.g. the term localisation), emphasised words and foreign words should be printed in italics. Use boldface only for highlighting newly introduced technical terms or important concepts when occurring for the first time, and single inverted commas to indicate meanings (e.g. the French noun courriel ‘e-mail’).

· Titles of books should be in italics (see Part 3 for bibliographical references).

1.3
Endnotes

Use endnotes, not footnotes. Try to use as few endnotes as possible. Do not use endnotes for simple bibliographical references.

1.4
References and quotations

· Insert brief parenthetical acknowledgments in the manuscript, do not use footnotes (cf. below).

· Quotations shorter than three lines should be incorporated into the main text and sig​nalled by means of double quotes. Use smart quotes at the top of the line, e.g. “This is a quotation.” Quotations of four lines or longer should be in font size 10pt and indented. No quotation marks are used in this case.

· Editorial interventions should always be marked as such by means of square brackets. For example: […], [sic].

1.5
Divisions of the text

Use the decimal system to indicate subsections (no more than 4 levels):

1.

1.1

1.1.1

2. Tables and illustrations 

· Submit tables and illustrations in separate files (TIF, BMP, and JPG).

· Insert the accompanying captions in the running text to indicate where the tables/illus​trations should be inserted.

· Font: no smaller than 12 pt.

· Tables and illustrations should not exceed the standard page margins.

3. Article size

Articles may not exceed 5600 characters (including title, abstract, notes and bibliography).  
4. Language

· Articles must be submitted in English. If you are not writing in your native    language, please have your text checked by a native speaker. 
· If alternative spellings exist (e.g. British and American English), choose one variant and use it consistently. 

· Fonts for special (non-Latin based) languages should be included in the electronic versions of the article.

PART 3: bibliographical references


The title of this section should be references, not bibliography.
A. Bibliographical information in the text

Do not cite complete bibliographical information in the text. The author’s surname, the date of the work referred to, and the page numbers (where appropriate) are sufficient.

… sondern Texte (s. dazu z.B. Weinrich 1966:24f.); in dieser Feststellung – die freilich von Newmark (z.B. 1987:54f., 1988:140) vehement ...

Ähnlich formuliert es Catford (1965:1): “Translation is ... a process of substituting a text in one language for a text in another.”

B. Bibliographical information in the list of references

· Start a new line for each bibliographical entry.
· Works are listed alphabetically by the author’s surname, and arranged chronologically when two or more publications by the same author are referred to. In the case of two or more publications by the same author, editor or team in the same year, distinguish them by adding a letter (2002a, 2002b ….).

· For the bibliographical descriptions, authors must follow the model of the sample bibliography provided below. Use the language in which your article is written for parenthetical information in the bibliography (e.g. ed. versus Hrsg.).

1. Monographs

1.1
Monograph by one or more authors

Esselink, B. (2000), A Practical Guide to Localization. Amsterdam/Philadelphia: John Benjamins Publishing Company.

Hutchins, W.J. & H.L. Somers (1992), An Introduction to machine Translation. London: Academic Press.

1.2
Unpublished dissertation

Temmerman, R. (1998), Terminology Beyond Standaridisation. Language and Categori​sation in the Life Sciences. PhD dissertation. Leuven: Catholic University Leuven.

1.3
Unpublished lecture notes

Kennedy, John Fitzgerald. Address. Greater Houston Ministerial Association. Houston. 12 Sept. 1960.
2. Collections with one or more editors

Wilss, W. (Hrsg.) (1980), Semiotik und Übersetzen. Tübingen: Narr.

Gambier, Y. & H. Gottlieb (eds) (2001), (Multi)Media Translation. Concepts, Practices, and Research. Amsterdam/Philadelphia: John Benjamins.

Note: full stop after ed. (singular) but not after eds (plural).
For works with more than three authors or editors, name only the first and add “et al.”

Special edition of a journal:

Mason, I. (ed.) (1999), Dialogue Interpreting. Manchester: St Jerome. Special issue of The Translator 5 (2).

3. Articles

3.1
Article in collections

Neubert, A, (2001), “Translation in a textual context: a new appraisal”. In: M. Thelen & B. Lewandowska-Tomaszczyk (eds) (2001), Translation and Meaning, Part 5. Pro​ceedings of the Maastricht Session of the 3rd International Maastricht-Łódź Duo Collo​quium on “Translation and Meaning”, Held in Maastricht, The Netherlands, 26-29 April 2000. Maastricht: Hogeschool Zuyd, Maastricht School of Translation and Interpreting, 55-72.
If the collection is also listed in the references:

Newmark, P. (2001), Translation and Culture”. In: M. Thelen & B. Lewandowska-Tomaszczyk (2001), 327-334.
3.2
Article in journal

Tanaka, Y.& K. Kita (1999), “JCKE Multilingual Corpus of Major Asian Languages”. In: TKE ’99 Terminology and Knowledge Engineering TERMENT.

3.3
Newspaper article

Fletcher, M. (2001), “Peace Lines That Have Never Seen Ceasefires.” The Times, Sept. 6, 6.

3.4
Unpublished conference paper 

Malmkjær, K. (1994), “Literary Translation as a Research Source for Linguistics.” Paper presented at Literary Translation in Higher Education: An International Colloquium (University of Warwick, 16-18 December 1994).

3.5
Forthcoming article

Thelen, M. (forthcoming), “Relations between terms: a cognitive approach. The inter​action between Terminology, Lexicology, Translation Studies and translation practice”. To appear in Linguistica Antwerpiensia.

4. Series

If a publication forms part of a series, this can be indicated as follows:

Fawcett, P. (1997), Translation and Language. Linguistic Theories Explained. Translation Theories Explained. Manchester, UK: St. Jerome.

Nord, C. (1992), “Text analysis in translator training.” In: C. Dollerup & A. Loddegaard (eds) (1992), Teaching translation and interpreting. Training, talent, and experience. Copenhagen Studies in Translation. Amsterdam/Philadelphia: Benjamins, 39-48.

5. Work of reference

Works of reference (lexical and other) are listed under the author’s or editor’s name, in as far as this is relevant for the identification of the volume, otherwise such works are listed by title (abbreviated form):

Bußmann, H. (1990), Lexikon der Sprachwissenschaft. Stuttgart: Kröner.

Webster 1978 = Webster’s New Twentieth Century Dictionary. Unabridged Second Edition. Collins World 1978.

6. Norms

DIN 2330 (1979). Begriffe und Benennungen. Allgemeine Grundsätze. Berlin: Beuth.

7. Other sources

7.1
Printed matter, prospectuses, catalogues

Körber-Stiftung (1996), visuelle zeitenwende? Bilder – technik – Reflexionen. Deutscher Studienpreis. Der Forschungswettbewerb für Studierende. Prospekt. Hamburg: Körber-Stiftung.

Mittler, E. (Hrsg.) (1986), Bibliotheca Palatina. Katalog zur Ausstellung vom 8. Juli bis 2. November 1986. 3 Bde. Heidelberg: Edition Braus.

Whitney Catalog No. 436 B (1983).

7.2
Manual, textbook … without author

BMW 7er (1994). Betriebsanleitung 730i, 730i VS, 740i, 740iL, 750i, 750iL. München: Bayerische Motoren Werke AG.

8. Translation and text edition

Shakespeare, W. (1995), King Henry V (Ed. T.W. Craik). London and New York: Routledge.

Winterson, J. (1989), La pasión (tr. E. Rius). Buenos Aires: Sudamericana.

9. Internet publication

“Especulo.” On line at:

http://www.ucm.es/info.especulo/numero14 (consulted 26.05.2002).

Struijke, C. (2001), Existential Faithfulness: a study of Reduplicative TETU, Feature Movement, and Dissimilation. Revised Doctoral dissertation. University of Maryland at College Park. http://roa.rutgers.edu (consulted 20.02.2002).

